

GUIDANCE FOR RE-OPENING OF PARISH HALLS
With the easing of restrictions, you are now permitted to re-open your halls. Anyone with control of non-domestic premises has a legal responsibility under health and safety law and must take reasonable measures to ensure the premises, access to it and any equipment or substances provided are safe for those using it, so far as is reasonably practicable.

A COVID-19 Risk Assessment must be carried out prior to opening your hall. This Risk Assessment will be in addition to any risk assessment which is already in place for the facility. 

You must complete the Pre-Opening Checklist to ensure the premises are safe and all mandatory health and safety checks are up to date. 

Users and hirers of your facility have responsibility for managing the risks arising from their activities when they have control of the premises and should take account of any COVID-19 guidance specific to their activity or sector. The Hirer must also carry out a COVID-19 Risk Assessment relevant to their activity.

In addition, your Fire Risk Assessment must be reviewed if your hall is repurposed i.e. any change in use or type of use.

CAPACITY:
· All users should follow current government guidance on social distancing.
· Mitigations strategies for 1 metres plus must be set out in their Risk Assessment
· Size and circumstances of the hall will determine the maximum capacity while ensuring social distancing is followed.
· Be mindful of areas that cause bottle necks/congestion such as entry and exit points or layout of hall.
· Where possible one-way system should be introduced.
· Users should continue to socially distance from those they do not live with.
· Users should limit their social interactions to 2 households in any location.
· Outdoor gatherings are limited to members of any two households or a group of at most 6 people from any number of households.

CLEANING:
· Thorough deep clean must be carried out before reopening your hall for hire.
· A COVID-19 fee will be charged to Hirers to cover the cost of cleaning the area they have rented.
· You must allow adequate time for cleaning between hires.
· All frequent touched surfaces and objects should be cleaned regularly i.e. during and after use.
· Open non-fire doors and windows to improve ventilation.
· Ensure there is adequate signage and posters to build awareness including:
· Good handwashing technique and increased frequency of hand washing,
· Respiratory hygiene
· Catch it, Bin it, Kill it. 
· Ensure there is sufficient supplies of hand hygiene resources including soap, paper towels and hand sanitiser.
· Put in place clear guidance for toilets to ensure they are kept clean and social distancing is adhered to as much as possible.



HYGIENE AND FACE COVERINGS:
· Everyone should be asked to wash or sanitise hands on entering and leaving the building.
· Users are advised to wear face coverings, age and health permitting, in enclosed public spaces where 2 metre social distancing is not possible and they will come into contact with people they do not normally meet.
· Face coverings do not replace social distancing.

TOILETS:
Toilets will need to be carefully managed to reduce the risk of COVID-19 transmission.
· Put in place clear guidance for use of toilets and increased need for cleaning by users.
· Ensure provision of adequate cleaning materials including disposable cloths or paper towels.
· Use signs and posters to build awareness of good handwashing technique, need for increased frequency of handwashing, avoid touching face and cough or sneeze into a tissue which should then be binned safely.
· Make hand sanitiser available on entry to toilets where possible.
· Consider need for additional waste disposal facilities.
· General waste disposal bins should be contactless.
· Consider the use of social distancing markers in areas with the potential for queues to form. 
· Limit entry/One in – one out.
· Ensure area is well ventilated.
· Implement a cleaning schedule and checklist for Hirers.
· Toilets will need to be thoroughly cleaned between hire periods.

TRACK AND TRACE:
As a business, you are required to display an NHS QR code to facilitate Test and Trace. You must also have a system in place for those who cannot use the QR Code to collect contact details. This information should be stored securely for 21 days. The collection of contact details may occur naturally through registration of attendance at an activity. Liaise with the group leader.

VULNERABLE PEOPLE:
Individuals classed as vulnerable are advised to stay at home as much as possible and if they do go out they must take precautions to minimise contact with others outside their household.

PERMITED ACTIVITIES/SERVICES:
· Early years and youth provision – leaders must follow relevant government guidance;
· Education setting;
· Services for children and young people – must ensure that people from different households can socially distance from anyone they do not live with or who is not in their support bubble.
· Essential voluntary activities and urgent public services:
· Food banks.
· Homeless services.
· Blood donation.
· Some indoor sports and fitness activities. Additional strategies will be required to ensure the activity remains COVID-19 Secure.

Restrictions apply to activities that may in some way increase aerosol and droplet transmission. You should ensure additional steps are taken to avoid the need for people to unduly raise their voices when communicating to each other including:
· Refrain from loud playing music,
· Broadcasts or other activities that encourage shouting,
· Communal dancing.
This list is continually being revised by the Government
Group leaders will be responsible for putting in place strategies in line with the relevant sector guidance from the government prior to resuming activities. This guidance must clearly inform their Risk Assessment.

DUE DILIGENCE:
Under HSAW all Parishes have a duty of care to ensure their premises are safe for employees, visitors and contractors.  This responsibility extends to the management of your premises to ensure it remains COVID-19 Safe even when the area is hired by external parties. In the event of litigation, the Parish will have to show that it has taken all reasonable practicable steps to ensure the premises is COVID-19 Secure and in so doing demonstrate Due Diligence.  In order to show Due Diligence, you must gather and retain the following records:

· Pre-Opening Checklist;
· Parish Risk Assessment for Re-Opening of Halls to include COVID-19 strategies;
· Reviewed Fire Risk Assessment id building is repurposed; 
· Hall Hire Agreement with COVID-19 Amendment;
· Copy of Hirers Employers and Public Liability Insurance Certificate; 
· Evidence of sharing of strategies with Hirers and Users (e.g. signed amendment to hall hire agreement and copies of posters displayed etc.);
· Copy of Hirers Risk Assessment identifying their COVID-19 Strategies and relevant Sector Guidance;
· Sessional Checklist signed by Hirer to show compliance with COVID-19 Secure strategies;
· Cleaning company COVID-19 Cleaning Procedures and Commitment to COVID-19 Secure Protocol (where applicable) 


